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OBJECTIVE

To ensure that Department of Natural Resources (DNR) Sponsorships and Memberships achieve program

objectives and produce tangible benefit for DNR divisions

AUTHORITY

24-30-202 and Fiscal Rule 2-2 require all expenditures are reasonable and necessary to the

operations of the agency and that the expenditures are fair and reasonable.

Colorado Constitution, Article XI, Section 2 prohibits the state from providing donations to any entity

other than another government

The State Controller’s Office Conflicts of Interest policy states that every State of Colorado worker

has a duty not to have an actual individual conflict of interest and not to act for persons or entities

whose interest conflicts with those of the State in matters for which the worker is employed. A worker

also has a duty to avoid or mitigate potential individual conflict of interest and perceived or apparent

conflict of interest.

Colorado Ethics states that “public employees should …avoid conduct that is in violation of their

public trust or that creates a justifiable impression among members of the public that such trust is

being violated.” Article XXIX, section 1(1)(c).

ACCOUNTABILITY

Division Directors, DNR Appointing Authorities

SCOPE

I. Criteria

A. Sponsorships and memberships must meet the following criteria:

1. Provides tangible benefits to the division.  Tangible benefits include but are not limited to

publications, advocacy, research, cooperating projects, promotional or marketing

activities.

2. Cannot be a donation or function like a donation. i.e. not receiving a tangible benefit.

3. Sponsorships must be limited to governmental agencies and nonprofit organizations

registered as such with the Colorado Secretary of State’s office.

4. Memberships must be a standard amount charged to other members of the organization.

5. Divisions shall not provide sponsorship or membership payments that result in “pass-thru”

donations to third parties.

6. Expenditures must be within approved budgets and comply with all applicable Federal and

State laws, regulations, policies, and procedures including the prohibition on supporting

religious causes or the purchase of alcohol or other controlled substances.

II. Management Practices

A. Sponsorship and membership participants representing the division should only be State of
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Colorado employees or non-employees whose participation materially or directly benefits the

division. Participation by relatives of State of Colorado employees, or other persons whose

attendance does not benefit the division shall require that person to reimburse the division for

their participation.

B. Division grant programs should not be classified as sponsorship or membership payments.

C. Divisions should consider whether a sponsorship or membership exposes it to liability or undue

risk (e.g. policy positions that conflict with the Governor’s policy positions).

D. Membership payments are exempt from encumbrance requirements .  However, any special

membership assessments, training, travel, and other expenses require prior encumbrance

and/or explicit encumbrance waiver.  All sponsorship payments are subject to encumbrance

requirements.

E. All divisions are required to report to the Executive Director on all sponsorship and membership

expenses  using the DNR Sponsorship and Membership click DNR-ARAS Desktop Link

F. Type:

a. Sponsorship or membership

b. Individual employee membership or Division/Department membership

1. Date of expense and event

2. Organization and/or event name

3. Organization and/or event mission or purpose

4. Organization received a grant from DNR in the last 3 years (verified by using the Vendor

Transaction History table in CORE)

5. Division in-kind sponsorships requirements (e.g. staff time, presentations, etc)

6. Payment amount

7. Description of tangible benefit to the agency

G. Sponsorship and membership will be audited by DNR. Findings from these audits may lead to

process and approval changes for the associated division.

https://www.appsheet.com/start/d01bdfbf-bbf8-461b-bb93-c2670256dd24
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III. Approvals

A. All Sponsorships and membership expenses require approval by the Division Director (or

delegate) in advance.  Division Director delegation must be approved by the DNR Executive

Director (or delegate).

B. Division Directors (or delegates) can request exceptions to this administrative order from the

DNR Executive Director (or delegate).

Department of Natural Resources

Dan Gibbs, Executive Director


